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	QUALITY PROCEDURE DOCUMENT  QPD – 04 – 07 Rev 2

	PROCEDURES FOR PROCESSING CHARTERED / INCORPORATED ENGINEER BY THE RECOGNISED QUALIFICATION ROUTE



1. The application is received by ICorr and an initial check is made to ensure that the applicant is a fully paid up Professional Member of the Institute and then is forwarded to the EC Registration Co-ordinator.

2. The EC Registration Co-ordinator checks to see that the applicant has provided all the necessary documentation along with the application.  If there is any shortfall, the EC Registration Co-ordinator requests any other documentation to be submitted with the application.

3. When the full documentation has been received, the EC Registration Co-ordinator  then submits the application to the SOE Academic Panel for the Application to be assessed.

4. If the application is assessed as acceptable, the application fee shall be paid by the applicant.  If the qualification meets the recognised qualification M-level requirements, the Academic Panel submits the application to the SOE Membership and Professional Standards Committee  (MPS) to formally ratify acceptable applications. 

5. If approved, the SOE MPS Committee shall set a date for a Professional Review and arrange an Interview Panel.  SOE will notify the PRI arrangements to the applicant. 

6. Following the interview, the interviewers shall send the completed score sheet and recommendation to MPS Committee for ratification.  Once ratified, the SOE informs applicant of the outcome of the interview and, if successful, that a nomination will be made to the Engineering Council for registration once the account for the Engineering Council Registration fee has been paid by the applicant. When all the fees have been paid, the SOE Membership Secretary completes Engineering Council Final Registration form and submits to the Engineering Council.

7. When confirmation has been received from Engineering Council that the applicant has been registered, the ICorr logs the applicants Engineering Council registration number on the appropriate documentation and updates the Membership database.

8. The Applicant will be informed of registration directly by SOE and the Engineering Council will send the Certificate and Welcome Pack to ICorr for forwarding to the successful applicant.
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